Instructions: Put this on your letterhead, delete “Sample Public Release” and these instructions, and list all participating facilities (attach additional sheets if necessary). Submit this document with the application. When instructed to do so by the State Agency, submit the first page only to media outlets and/or post in public locations. Complete the information on the second page and resubmit this document to the State Agency.

SAMPLE PUBLIC RELEASE

	The
	     

	(Name of Institution)

	announces the sponsorship of the Child and Adult Care Food Program.  The same meals will be available at no separate charge to all participants at each CACFP facility without regard to race, color, national origin, sex, age, and disability.   

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the USDA, its Agencies, offices, and employees, and institutions participating in or administering USDA programs are prohibited from discriminating based on race, color, national origin, religion, sex, gender identity (including gender expression), sexual orientation, disability, age, marital status, family/parental status, income derived from a public assistance program, political beliefs, or reprisal or retaliation for prior civil rights activity, in any program or activity conducted or funded by USDA (not all bases apply to all programs). Remedies and complaint filing deadlines vary by program or incident.

Persons with disabilities who require alternative means of communication for program information (e.g., Braille, large print, audiotape, American Sign Language, etc.) should contact the responsible Agency or USDA's TARGET Center at (202) 720-2600 (voice and TTY) or contact USDA through the Federal Relay Service at (800) 877-8339. Additionally, program information may be made available in languages other than English.

To file a program discrimination complaint, complete the USDA Program Discrimination Complaint Form, AD-3027, found online at How to File a Program Discrimination Complaint and at any USDA office or write a letter addressed to USDA and provide in the letter all of the information requested in the form. To request a copy of the complaint form, call (866) 632-9992. Submit your completed form or letter to USDA by: (1) mail: U.S. Department of Agriculture, Office of the Assistant Secretary for Civil Rights, 1400 Independence Avenue, SW, Washington, D.C. 20250-9410; (2) fax: (202) 690-7442; or (3) email: program.intake@usda.gov. 

In addition, the District of Columbia Human Rights Act, approved December 13, 1977 (DC Law 2-38; DC Official Code §2-1402.11(2006), as amended) prohibits discrimination on the basis of marital status, personal appearance, sexual orientation, gender identity or expression, family responsibilities, familial status, source of income, place of residence or business, genetic information, matriculation, or political affiliation of any individual. To file a complaint alleging discrimination on one of these bases, please contact the District of Columbia’s Office of Human Rights at (202) 727-3545. If you require information about this program, activity, or facility in a language other than English, contact the District of Columbia Office of Human Right’s Language Access Program at (202) 727-4559. 

	Free and reduced-price meal reimbursement eligibility is based on this income scale, effective July 1, 2018 to June 30, 2019:


	INCOME ELIGIBILITY GUIDELINES

Effective from July 1, 2020 to June 30, 2021

	Persons in Family (Household Size)
	Income Frequency (How Often You Are Paid)

	
	Annually
	Monthly
	Twice per Month
	Bi-Weekly 
(every 2 weeks)
	Weekly

	1
	$23,606
	$1,968
	$984
	$908
	$454

	2
	$31,894
	$2,658
	$1,329
	$1,227
	$614

	3
	$40,182
	$3,349
	$1,675
	$1,546
	$773

	4
	$48,470
	$4,040
	$2,020
	$1,865
	$933

	5
	$56,758
	$4,730
	$2,365
	$2,183
	$1,092

	6
	$65,046
	$5,421
	$2,711
	$2,502
	$1,251

	7
	$73,334
	$6,112
	$3,056
	$2,821
	$1,411

	8
	$81,622
	$6,802
	$3,401
	$3,140
	$1,570

	For each add'l member, add:
	+$8,288 / person
	+$691 / person
	+$346 / person
	+$319 / person
	+$160 / person


Meals will be provided at the facilities listed below:

	Name of Facility:
	

	Facility Address:
	


	Where was this information publicized (i.e. press, radio, television, etc.)?
	

	

	Date(s) when media were used:
	



Attach copies of any brochures, news articles, bulletins, etc.
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